
 
My Lord! Increase me in knowledge (20:114) 

 
Orchard Primary School First Aid Policy 

2026 -2028 

Definitions 

First Aid: This is treatment for 

• preserving life and minimising the consequences of injury and illness until medical help 

is obtained. 

• minor injuries which would otherwise receive no treatment or which do not need 

treatment by a nurse or doctor 

First Aider: A member of School staff who has been trained to deliver first aid in schools. 

Paediatric First Aid: Someone trained on the two day certificated course on paediatric first aid. 

Required by Ofsted where there are children present under the age of eight. 

Schools First Aid: A one day (six hour) certificated course covering emergency situations 

common in the school environment. 

Appointed Person: Someone who is who is nominated to look after the first aid equipment e.g. 

restocking the first aid box. 

Management of Medicines in School - Appointed person: They manage the medical profiles 

and all medical need related forms for pupils Prescription medicine: A medicine prescribed by a 

medical practitioner. In addition they liaise with the school nurse regarding medical matters 

affecting pupils. 

School Nurse: A nurse who is employed by the LA, is attached to a school and is available to 

give advice and practical help when appropriate. 

Senior Leadership Team: A member of the school’s senior staff Team (SLT). 

The Headteacher / Health and Safety Coordinator will: 

• Carry out a risk assessment to ensure that first aid cover is adequate bearing in mind the 

number of employees, pupils, clients and visitors and the type of activities, equipment 

and premises that are under their control. 

• Ensure that there are sufficient numbers of First Aiders, Emergency First Aiders, Early 

Years and School First Aiders or Appointed Persons as appropriate and available at all 

times while the premises are occupied. 

• Ensure that there are sufficient first aid facilities and equipment available. 

• Ensure that employees are made aware of the first aid provision in their place of work 

through induction, briefings and notices. 

• Ensure travelling first aid kits are issued to staff. 

• Ensure that there are suitable first aid arrangements in place for offsite activities, 

journeys and visits, based on a risk assessment. 

• Ensure that vehicles such as minibuses are provided with a suitable first aid kit. 



Parental Responsibility 

Parents, as defined in section 576 of the Education Act 1996, include any person who is not a 

parent of a child but has parental responsibility for or care of a child. In this context, the phrase 

„care of the child‟ includes any Rachael Page 2 1/6/2011 person who is involved in the full-time 

care of a child on a settled basis, such as a foster parent, but excludes baby sitters, child 

minders, nannies and school staff. 

Parents have the prime responsibility to provide full information about their child’s medical 

needs, including details on medicines their child needs. If a child falls ill and school is unaware 

of their medical need owing to the lack of information from parents then the child will be sent to 

hospital. This is to ensure that school is able to meet its duty of care to all pupils. 

First Aid for Non-Employees 

Orchard School takes pupils, members of the public and all stakeholders into account when 

planning the provision of first aid. First aid provision for pupils is enshrined in common law 

under the “in loco parentis” doctrine (meaning to assume parental status and responsibilities). 

Volunteers should be and are treated in the same way as employees for the purposes of first aid 

provision. 

First Aid Training 

The School follows the legal requirements for the number of staff in each building with qualified 

First Aid training. The number is based on a risk assessment but also takes account of staff 

absences. This includes staff trained in Paediatric First Aid and Schools First Aid. A list is 

displayed in the office and on the Health and Safety display boards the staff room. The SLT will 

ensure that at least three First Aiders are available on site when children are present and at 

least one is accompanying children during an educational visit. When appropriate, a relevant 

training course will be made available to staff to ensure sufficient members are suitably trained. 

Designated first aiders are trained to administer medicines and for relief of acute anaphylactic 

shock on a recommended basis by the school nurse (annually). 

Personal Liability of First Aiders 

No personal liability for injuries sustained to a first aid casualty will be attached to any individual 

First Aider, Emergency First Aider or Appointed Person acting in the course of their employment 

as long as they follow any training or other guidance they have been given. Employees are 

expected to do their best at all times and particularly in emergencies, to secure the welfare of 

their fellow employees, pupils or clients. The consequences of taking no action are likely to be 

more serious than those of trying to assist in an emergency. 

Keeping accurate records is vital. The school has a system for this – a log book to record all 

accidents, illness and injuries including cases where treatment has been required. This is kept 

in the school office. 

First Aid Facilities and Equipment 

• There is a first aid box in every cabin and the stable block. 

• Medicines are safely stored in the office along with the information regarding pupils’ 

needs (e.g. care plans) 

• A medical needs list is created for each class and this is passed on to the year group 

staff 



The contents of first aid boxes and bags are maintained in accordance with current policy and 

are re-stocked on a periodic basis by the Appointed Person. A portable first aid kit is available 

for classes to take on educational visits. 

When first aid is administered a record is kept of the date, type of need and action taken by the 

qualified First Aider and filed for future reference. 

School Procedures for the Communication of Accident and Incidents 

A form is used to inform parents that their child has received a head injury and identifies the 

treatment administered by a school First Aider. For more serious conditions a Designated First 

Aider or a member of the SLT will notify the parent directly. Children requiring emergency 

treatment in hospital will be accompanied by an adult authorised by a member of the SLT until 

the parents make contact with that person at the hospital. 

School will report any incidents to Lambeth if it meets the criteria for reporting accidents/ 

incidents/near-misses. 

The Health and Safety Executive will be informed for the following accidents: 

Employee Reportable Accidents 

The most common types of work-related accidents, which are reportable to the HSE, are when 

employees or self-employed people working on school premises are injured. These may be: 

• Accidents which result in death or major injury (to be reported without delay) 

• Accidents which prevent the injured person from continuing his/her normal work for more 

than three days (notifiable within 10 days) 

Non employee Accidents 

Accidents which happen to someone who is a non-employee (pupils, visitors, contractors, 

members of the public) must also be reported to the HSE, without delay, if the person is killed or 

taken to hospital for treatment and the accident arises out of or in connection with work. 

If the injured person is taken to hospital but the accident could not have been prevented e.g. 

school playground, sporting accidents or age/illness related incidents you do not need to report, 

to the HSE. 

Delayed Death 

If an employee suffers an injury as the result of a notifiable accident or dangerous occurrence 

and it causes his/her death within one year then the HSE must be informed and the Lambeth 

Health and Safety Team of the death as soon as it comes to your knowledge. 

Reportable Dangerous Occurrences - certain major near miss incidents are reportable 

Reportable Diseases - The report of a disease will be received by way of a written report from a 

Emergency Procedures 

Orchard Primary School follows the advice and procedures from Lambeth Council when 

responding to emergencies/incidents or disasters. First Aiders will decide when it is appropriate 

to call an ambulance and, if unsure, will seek immediate advice from another First Aider. They 

will inform immediately the Headteacher or member of staff in charge in the event of an incident 

or medical emergency of this decision. 



Disposal of used Materials 

All staff and First Aiders must take precautions to avoid infection. Basic hygiene procedures 

must be followed. 

When dealing with blood or other body fluids, staff should use single use disposable gloves. 

Items contaminated with blood or other body fluids should be treated in the following ways: 

Disposable items unless very small and capable of being flushed away, should be sealed in a 

plastic bag and disposed of with general waste or placed in the yellow medical waste container 

marked for swabs and dressings. 

Clothing can be cleaned in an ordinary washing machine on the hot cycle (80ºC). 

Other equipment and surfaces should be cleaned using a fresh hypochlorite solution, e.g. 

bleach (one part bleach to ten parts water), anti-bacterial spray or Milton. 

The policy will be reviewed and amended when needed in accordance with school development 

and any changes in legislation. 
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